Invitation to Participate: Checklist of Information to be Included
 [Note: ideally this document should not exceed one page in length; potential participants should be given a copy of this document to keep]
Include the Following Using these Headings:
Invitation to Participate

St. Francis Xavier University

Department of Psychology

Title of the Study 

Name of Researcher (no e-mail address)  

Name of Faculty Supervisor (include e-mail address and office phone number)

What is the Study About?
· an explicit invitation to participate 
· a concise but clear description of the project

What Will I be Expected to Do and How Much Time Will it Take?
· an explanation of what will be required of those who participate, so the potential subject is in a position to make an informed decision about whether to participate

· a statement of the time demands involved in participation

Will Anyone Know What I Said or Did?

· whether anonymity or confidentiality will be maintained, and if so, how

· an indication of how long the data will be kept before being destroyed

What Happens If I Change My Mind and Wish to Withdraw?

· an acknowledgement that participation is voluntary and that a participant can withdraw at any time

· a description of how a participant can signify her or his desire to withdraw from the study

· If a participant withdraws before the completion of the study, will be the data collected to that point be used?

· a statement that a participant may decline to answer any specific question(s) without withdrawing from the study

What are the Potential Benefits and Risks Associated with Participation in the Study? 

· potential risks, benefits, and compensation for participants

Where Do I Get Questions Answered?
· a statement referring them to the faculty supervisor for questions

Also include with no heading:

· a statement that the study has received clearance from the Research Ethics Committee, Department of Psychology, St. Francis Xavier University

· a statement that participants will usually be asked to sign a consent form (and keep a copy)
Note: in some cases it may be necessary to read the Invitation to Participate aloud to potential participants with limited literacy levels. – See Recruitment documents.
